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Start by going to www.apsu.edu/unitedway  

If you are ready to donate, you can scroll to the bottom of the page and click the box that says “Give Now”. 

This will take you to the payment site. 

 

Once on the payment site, you will need to click on United Way Donation under the products. 

You have the choice of contributing by payroll deduction, credit card, cash, or check. Please choose your 

method of donation under Donation Options. 

Next, you will be given the option to decide whether or not you want to choose the Local Partner Agency 

Program you would like to contribute to. For a list of approved agencies, please click the three lines in the top 

left corner of the payment site and choose Local Partner Agencies or go to www.liveunitedclarksville.org/our-

work/partner-agencies. Please choose No Designation or Agency Designation under Designating my gift. 

Finally, for the Donation Amount, if you decided to make your contribution by payroll deduction, cash, or 

check, please enter 0. If you are donating by credit card, please enter or select the amount you would like 

to donate.  

 

 

When you’ve made your selections, click “Give Now”. 
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What you see next will depend on your selections from the first page.  

Credit Card / No Designation 

You will be brought to your gift basket where you can proceed to checkout.  

Credit Card / Agency Designation 

You will go a screen where you can choose the agencies and the amounts you would like to give them. 

You are given space for two agencies but you are not required to choose two. When you’ve made your 

selections, click continue and this will bring you to your gift basket where you can proceed to checkout. 

Payroll Deduction / No Designation 

You will go to a screen where you can choose whether or not you want to contribute each pay period 

for the next year starting in January or in a one-time deduction. You will need to add up your total 

contribution ($ per pay period x # of pay periods -or- one time deduction amount) and enter it in the 

MY TOTAL ANNUAL GIFT section. When you’ve made your selections, click continue and this will bring 

you to your gift basket where you can proceed to checkout. 

Payroll Deduction / Agency Designation 

You will go to a screen where you can choose whether or not you want to contribute each pay period 

for the next year starting in January or in a one-time deduction. You will need to add up your total 

contribution ($ per pay period x # of pay periods -or- one time deduction amount) and enter it in the 

MY TOTAL ANNUAL GIFT section. Next, you can choose the agencies and the amounts you would like 

to give them. You are given space for two agencies but you are not required to choose two. When 

you’ve made your selections, click continue and this will bring you to your gift basket where you can 

proceed to checkout. 

Cash or Check / No Designation 

You will go to a screen where you will need to enter the amount you will be contributing by cash or 

check. When you’ve entered your donation amount, click continue and this will bring you to your gift 

basket where you can proceed to checkout. 

Cash or Check / Agency Designation  

You will go to a screen where you will need to enter the amount you will be contributing by cash or 

check. Next, you can choose the agencies and the amounts you would like to give them. You are given 

space for two agencies but you are not required to choose two. When you’ve made your selections, 

click continue and this will bring you to your gift basket where you can proceed to checkout. 

 

Checkout 

The information entered during the checkout process will only be used to track department participation for 

awards and other prizes, to be celebrated throughout November and at the close of our campus campaign. 

When you have completed the checkout process, you will be sent an email confirmation. If you would like a 

donation receipt along with the email confirmation, you can request one from your department United Way 

leader or Academic Affairs (Tammy or Lisa). 

If you decided to donate by check or cash, please see your department United Way leader or Academic 

Affairs (Tammy or Lisa) for collection and donation receipt.  


