
FERPA Instructions 

 

1. Log onto AP OneStop 
2. Select the Web Self Service tile 

 

3. Select the Student Link 

 

4. Choose the “FERPA Release of Confidential Information Forms” link 

 

5. Select “FERPA Release of Confidential Information Form” to submit a request. Processes 
Immediately.  

6. Select “FERPA Cancelation Form” to remove a person that was previously submitted on a FERPA 
Release form.  Processes within 2 business days.   



 

7. Once link from FERPA Forms page is selected you will be asked to sign into Dynamic Forms.  This 
uses the same username and password as OneStop.   

 

8. Compete requested fields  
a. FERPA Release of Confidential Information Form 

 



b. FERPA Cancelation Form 

 

9. Click Next 
10. Submit Electronic Signature  

 

 


