Curriculog Training



Logging In
Step 1: Go to apsu.curriculog.com

This link is also available at https://www.apsu.edu/academic-course-and-program-
development/curriculog-information/index.php and on AP OneStop under the Faculty
Services tab.

Step 2: Select Log In from the top right corner
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You must be logged in to view proposals. ™
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Accessing the System

Welcome to Curriculog! You are
currently viewing our system as a
guest. In order to review, vote on
proposals or see approved proposals
you will need to select Log In from the
top right corner.

Please utilize your Austin Peay State
University single sign on information

to access the system. Once you have
logged in, you will be able to review .


https://www.apsu.edu/academic-course-and-program-development/curriculog-information/index.php
https://www.apsu.edu/academic-course-and-program-development/curriculog-information/index.php

Step 3: A new sign in window will appear for you to enter your single sign on

credentials.
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Navigating to Proposal Forms

Step 1: On the left hand side of the screen, make sure the My Tasks tab is selected.

‘/ o My Tasks H e My Proposals H Watch List H All Proposals

Filter by:
All Tasks

~ | Advanced Filter

Bachelor of Science in Kinesiology

00800080 ®@®@EOB®O®@OOOCCOO0O
Z 2023-2024 #10 Undergraduate Program Modification Form

Last Activity:  Nov 14, 2024 8:11 AM by Jasmine O'Brien

Bachelor of Science in Kinesiology
O08000®D®EW@O®OEPOOOOO000
Z 2023-2024 #10 Undergraduate Program Modification Form

Last Activity: Nov 14, 2024 8:11 AM by Jasmine O'Brien

CSCI - 4619 - Ethical Hacking and Offensive Security
2024-2025 #11 Undergraduate Revise Course Form
Last Activity: Dec 16, 2024 3:51 PM by Tucker Brown

CSCI - 4625 - Intrusion Detection and Prevention
2024-2025 #11 Undergraduate Revise Course Form
Last Activity: Dec 16, 2024 3:51 PM by Tucker Brown

CSCI - 4628 - Defensive Programming

OOO0OO00000

2024-2025 #11 Undergraduate Revise Course Form




Step 2: Select the New Proposal Button located under the My Tasks tab across from

Advanced Filter.

e My Tasks | ‘ e My Proposals ‘ | Watch List | ‘ All Proposals ‘

Filter by:
All Tasks

~ | Advanced Filter

D o

Bachelor of Science in Kinesiology

000000V B@W@EO®O®OOOCOO0
Z 2023-2024 #10 Undergraduate Program Modification Form

Last Activity: Nov 14, 2024 8:11 AM by Jasmine O'Brien

Bachelor of Science in Kinesiology
O08000®O@@Ww@O®O®SOOCCOO00
7 2023-2024 #10 Undergraduate Program Modification Form

Last Activity:  Nov 14, 2024 8:11 AM by Jasmine O'Brien

CSCI - 4619 - Ethical Hacking and Offensive Security
2024-2025 #11 Undergraduate Revise Course Form
Last Activity: Dec 18, 2024 3:51 PM by Tucker Brown

CSCI - 4625 - Intrusion Detection and Prevention
2024-2025 #11 Undergraduate Revise Course Form
Last Activity: Dec 16, 2024 3:51 PM by Tucker Brown

O

A list of available forms will now appear.

CSCI - 4628 - Defensive Programming

Q00000000

2024 2025 #11 Undergraduate Revise Course Form

page in Curriculog.

All Processes ‘ ‘

Courses H Programs H Others

The forms are limited to display only ten per

Sort by:

Process Title +

2024-2025 #01 Graduate Revise Course Form

0000000020

9 mandatory 11 total

2024-2025 #
000

& mandator

Academic Program Intake Form
000

2024-2025 #03 Academic Units Form

000000000

9 mandatory 12 total

2024-2025 #04 Graduate New Academic Program Form
000000 :00000000:

2024-2025 #05 Graduate New Course Form

000000 :0000

10 mandatory 11 total

2024-2025 #06 Graduate Program Modification Form

000000 :0000

10 mandatory 18 total

[
<

2024-2025 #07 Letter of Notification Form
Q0000000

8 mandatory 9 total

[
AN

2024-2025 #08 Undergraduate New Academic Program Form

000000000000

I 14 mandatory 16 total

12 mandatory 14 total
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Step 3. Locate the needed form

Once you have located the appropriate proposal form, hoover your mouse over it so it
becomes highlighted. Then out to the right you will see a checkmark and you will want
to select that and open a new form for completion.
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Proposals [N Reports

New Proposal 1/14/2025 12:54 pm
2024-2025 #01 Graduate Revise Course Form

unlaunched

&5 import B RunimpactReport B SaveAll Changes - Validate and

Proposal Help

Course Information

**Read before you begin**

unch Proposal

1. TURN ON help text before starting this proposal by clicking @ in the top right corer of the

heading

2_FILL IN all fields required marked with an * after importing data. You will not be able to launch the

proposal without completing required fields

3. LAUNCH proposal by clicking ¥ in the top left comer. DO NOT make proposed changes before

launching proposal.

Please see the
date available for your proposal

Timeline to assist you in

Semester* Year*

Select an option Select an option

[ B Save All Changes ][ # Validate and Launch Proposal ]

the earliest implementation

Approval Steps

© asmine 0

O Originator

Participants
(©) Jasmine OBrien

Approval

%3

Crossiistings

O Academic Affairs Curriculum Coordinator

Participants
(©) Jasmine O'Brien

)

Proposal
Lookup

O Graduate Department Curriculum Committee Chair

Participants

O Department Chair

Participants

O College Curriculum Committee Chair

Participants

Walk Me Through



Completing the Course Revise or Course Delete
Form

For these forms, you are able to import the course information from Acalog.

To import the course information:

Step 1: Select the word Import in the top left of the toolbar under the type of proposal
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New Proposal 1/14/2025 1:07 pm Approval Steps
2024-2025 #11 Undergraduate Revise Course Form a8
unlaunched O Originator
5 Import B RunimpactReport [ Save All Changes 4P Validate and Launch Proposal Participants
Proposal Help . O Jasmine O'Brien
-
&
Course Information A Cuosslstings
O Academic Affairs Curriculum Coordinator ':D
Proposal
* ink* Look
Read before you begin Partcipants oop
1. TURN ON help text before starting this proposal by clicking @ in the top right comer of the O Jasmine O'Brien

heading

2. FILLIN all fields required marked with an * after importing data. You will not be able to launch the
proposal without completing required fields

O Department Curriculum Committee Chair
3 LAUNGH proposal by clicking P in the top left comer DO NOT make proposed changes before
launching proposal

Participants

Please see the Implementation Timeline to assist you in determining the earliest implementation O Department Chair
date available for your proposal
Participants

Select an option Select an option
O College Curriculum Committee Chair

Participants

[B Save All Changes ][ o Validate and Launch Proposal
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New Proposal 1/14/2025 1:08 pr- X ] Moder Campus Catalog™ : Man: X ‘,l' Program: History Major BS. - Aus X ‘ R

(1 httpsy/apsu.curriculog.com/propos: 4 /form
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New Proposal 1/14/2025 1:08 pm

2024-2025 #15 Undergraduate Course Delete Form 8

unlaunched

5 import B RunimpactReport i SaveAll Changes  f Validate and Launch Proposal

Proposal Help v

Course Information ~

**Read hefore you begin**

1. TURN ON help text before starting this proposal by clicking O inthe top right corner of the
heading

2. FILLIN all fields required marked with an * after importing data. You will not be able to launch the
proposal without completing required fields.

3. LAUNCH proposal by clicking P inthe top left corner. DO NOT make proposed changes before
launching proposal

Please see the Timeline to assist youin c the earliest
date available for your proposal
Semester” Year*

Select an option Select an option

[ B Save All Changes ][ of Validate and Launch Proposal ]
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Step 2: You will now see a pop-up window to select the bulletin year you would like to
use to import from. Click on the bulletin name.

Integration Manager - School - Microsoft Edge = O *

(9 https://apsu.curriculog.com/hermes?display=hermesAvailableLegend&method =proposal&systemitemld=1718&... A

Import Data Into Your Proposal
elect an external system from which you would like to import curriculum data.
d Acalog: 2024-2025 Undergraduate Bulletin

Cancel Import




Step 3: On the next screen, drop the Filter by field down until you see Prefix. Once you

have selected Prefix a new blank box will appear above the filter drop down.
Integration Manager - School - Microsoft Edge = O * .l
(9 https://apsu.curriculog.com/hermes?display=hermesSearch&method =proposal@systemltemld=1718type=cou... A

Search 2024-2025 Undergraduate Bulletin

Using the faceted search below, locate the course or program you would like to import into this proposal.

>

Filter Courses

Search all courses

I o 20a it | Pty ]

Sort Results By:
| ‘|CodeX||NameX||Preﬁx x|

Start Date: End Date:

[ Exclude previously imported items

‘ Search Available Curriculum || Select Another External System H Cancel Import |




Integration Manager - School - Microsoft Edge — O

X

] https://apsu.curriculog.com/hermes?display=hermes5Search&method=proposal&systemltemld=1718&type=cou...

Ah

Search 2024-2025 Undergraduate Bulletin

Using the faceted search below, locate the course or program you would like to import into this proposal.

Filter Courses

B - | X

Add another filter | Filter by field v‘

Start Date: End Date: Sort Results By:
‘ ‘ H[Co-de)(][NameX][PreﬁxX] |

[] Exclude previously imported items

l Search Available Curriculum “ Select Another External System H Cancel Import I

'Y
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Step 4: Enter the appropriate Prefix for the course you are revising and then select

Search Available Criteria

. Integration Manager - School - Microsoft Edge = (] X
(9 https://apsu.curriculog.com/hermes?display=hermesSearch&method=proposal&systemltemld=1718type=cou... A
a
Search 2024-2025 Undergraduate Bulletin
Using the faceted search below, locate the course or program you would like to import into this proposal.
Filter Courses
Preﬁx = |B|0L ‘ x
Add another filter | Filter by field v‘
Start Date: End Date: Sort Results By:
‘ H |‘|CodeX||NameX||PreﬁxX |
[[] Exclude previously imported items
‘ ‘ Search Available Curriculum || Select Another External System H Cancel Import |
L J
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Step 5: You should now see all available course options for the department entered.

Integration Manager - School - Microsoft Edge = O >

(9 https://apsu.curriculog.com/hermes?display=hermesSearch&method=proposal&systemltemld=1718type=cou... A

Using the faceted search below, locate the course or program you would like to import into this proposal.

Filter Courses

Prefix = | BIO‘L ‘ x
Add another filter | Filter by field v‘
Start Date: End Date: Sort Results By:

‘ H |‘|CDdEX||NameX||Preﬁxx| |

[ Exclude previously imported items

Search Available Curriculum @ Select Another External System | Cancel Import

Search Results (1020 0f 93)

BIOL 1006 Introduction to Pharmacology
BIOL 1010 Introduction to Biology

BIOL 1011 Introduction to Biology Lab

BIOL 1020 Diversity of Life




Step 6. Scroll through the options and locate the course you are wanting to revise. Once

you have clicked on the course, course information will be displayed.

Integration Manager - School - Microsoft Edge -

() https://apsu.curriculog.com/hermes?display=hermesAvailableLegend&method =proposal&systemltemId=1718...

Import Data Into Your Proposal

Confirm the fields that will be imported into your proposal (only fields that are mapped will be listed here). If you
wouhld ILkeht{: %nﬂi;ent the imported data from overwriting an existing field in vour proposal, click "Import Field" to
uncheck that field.

Once you click Import, your data will be validated against the proposal. Any data that is incorrect will have a
message telling you what is wrong with the data, and it will not be imported into the form to prevent errors.

Field Name Data Preview Import
Field
#» Course Information: Department: Department of Biology
#» Course Information: Course Title: Introduction to Biology Lab
» Course Information: Abbreviated Course Title  Introduction to Biology Lab
» Course Information: Course Rubric (Course BIOL
Subject. IE: BIOL):
» Course Information: Course Number: 1011
» Course Information: Course Type (course prefix Biology
definition):
» Course Information: Credit Hours: 1
#» Course Information: Bulletin Description Labaratory course for non-science majors. Topics
covered include scientific methodology, the nature
of living organisms, cell structure and function,
cell chemistry and division, nature of heredity
an...
= Course Information: Prerequisite: Developmental reading and writing or ACT score
Step 7: You will now select the “import this item” button.
» Course Information: Cross Listed: -
# Course Information: Dual-Listed: -

‘ Import This Item || Return to Search | Select Another External System @ Cancel Import
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Next you will begin completing the necessary information on the Undergraduate Review
or Delete Form as necessary.

Step 8: Complete all asterisked items as you scroll through the form. If an asterisked

item already is prefilled with content from the import and that field requires update, then
you may just go ahead and click into the form remove the old information and insert the
new information. The form immediately will track changes without having to be launched

first.

2 @ D

Step 9:

New Proposal /1472025 107 pr

B} Moder Campus Catslog™ s Mer X |

Course Information ~

**Read before you begin**

1. TURN ON help text before starting this proposal by clicking @ in the top right corer of the
heading

2. FILL IN all fields required marked with an * after importing data. You will not be able to launch the
proposal without completing required fields

3. LAUNCH proposal by clicking ¥ in the top left comer. DO NOT make proposed changes before
launching proposal.

Please see the Implementation Timeline to assist you in determining the earliest implementation
date available for your proposal

Semester* Year*

Select an option Select an option

Course Information:

Department:*

Department of Biology *

B Save All Changes # Validate and Launch Proposal
Oy

AP Admissions [ Formstack Notificati.. % Home | Watermark

2012PrinciplesOfAcr.. @) Academic Policies, C.. AP Ellucian Degree Wor. Proposal Curricl

Step Details

og @ Resources -

O Academic Affairs Curriculum Coordinator

Participants
(©) Jasmine OBrien

Step Details

Incomplete

O Department Curriculum Committee Chair

Participants
D of Biology Curri Committ
© Gibert Pitts

Step Details

Incomplete

O Department Chair

Participants
O Amy Thompson

Step Details

Incomplete

O College Curriculum Committee Chair

Participants
College of Science and Mathematics Curriculum Committee

(© Nicholas Coleman *

Step Details

Incomplete

- o X
T m e @ % D

TNGov B8 AdobeSign

>
@ Jesmine 0 (5 ) Q 5

Walk Me Through

If you are unable to complete the entire form at once, you may select “Save All
Changes” at the bottom so you may return to the form later for completion. If you
complete the entire form at one time, you will want to select “Validate and Launch
Proposal’.

aa Titla-*
B Save All Changes L o Validate and Launch Proposal ]

¥
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Step 10: Once you select “Validate and Launch Proposal” you will either be presented
with a screen showing you missed a required block like below:

2 @ D New Proposal 1/14/2025 107 pr- X ] Modem Campus Catalog™ : Man X | + - 5 x
& G A nups//apsu.curriculog.com/pre A @ m B - O
AP Elucian Degree Wor.. [ NewTab [ Proposals | Curricuiog  [ES] Acslog ACMS™:Sit.. AP Admissions [ Formstack Notficati.. % Home|Watermerk /, 2012PrinciplesOfAcr... @) Academic Policies, C.. AP Ellucian Degree Wor. Proposal Curriculog @) Resources TN Gov 8 Adabe Sign >

Could Not Launch Proposal

Please correct the following errors before launching the proposal.

Proposal has validation errors
[

Walk Me Through

Or a screen asking you to launch if there are no errors. You will want to click on Launch
Proposal.

2 @ D New Proposal 1/14/2025 107 pr- X ] Modem Campus Catalog™ : Man X | + - 5 x
& G A nhups//apsu.curriculog.com, a1 B - O
AP Elucian Degree Wor.. [ NewTab [ Proposals | Curricuiog  [ES] Acslog ACMS™:Sit.. AP Admissions [ Formstack Notficati.. % Home|Watermerk /, 2012PrinciplesOfAcr... @) Academic Policies, C.. AP Ellucian Degree Wor. Proposal Curriculog @) Resources TN Gov 8 Adabe Sign >

Launch Proposal

You are about to launch this proposal. Once you have launched this proposal, it will begin the approval process. The proposal will appear in your task list under the "My Proposals”
tab and you may easily view its progress at any time. However, you may not edit the proposal after launch unless you are included in a particular step of the approval process.

e

Walk Me Through
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Step 11: Next you will want to navigate to the right side of the screen and select the
decisions icon. The fifth icon down (check mark).

S @ M [E 60L-1011-invoductiontoBic X G5} Medem Campus Catslog™ :Mer: X | + - 8 x
) () https//apsu.curriculog.com/proposal:7353/form Ay G m ®

AP Ellucian Degree Wor.. [ NewTab [ Proposals | Curricuiog ] Acslog ACMS™: Sit Formstack Notificati.. % Home |Watermark  /, 2012PrinciplesOfcr.. @) Academic Policies, C... AP Ellucian Degree Wer. Proposal Curriculog @) Resources - TN Gov [ Adobe Sign >
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Have been previ for this course (if not, please list

) Jasmine 05

on
This proposal has moved on in the workflow.

Discussion

them below)?*

“Yes "“No
Worktow
Status
Assessment Procedures: t,
Signatures
Relative to the University's mission and Student Learming Outcomes 0
Files
Does this proposal require Teacher Education Council approval?” R
Yes “No v
Decisions
ing: custon
Warning: uston
Please be sure to review the proposal to ensure the accuracy of the response to the question %
. : . ¢
below. Failure to respond correctly may result in the proposal being returned to you to o
. N . rosslistings
complete a new proposal form. As this question opens a provisional step, once answered the
isional step associated will not open or close accordingly. 3
Proposal
Lookup

Does this proposal include any changes to the following: Core Requirement, Rubric (Prefix
ie: BIOL), Number, Hours, Description or Pre-requisite?*

*Yes "'No

Modem Campus Curriculum™ Support Resource Portal

Modem Campus Curriculum™ © 2025, Modem Campus

w1151

Walk Me Through

It will then show a screen where you have the option to Approve of Reject the proposal
by selecting the appropriate radio button. If you select Reject, you will need to put some
comments into the box. Once completed, you will click “Make My Decision”

S ® M [E 60L-1011-invodutiontotic X 5} Medem Campus Catslog™ :Mer: X | + - 8 x
) () https//apsu.curriculog.com/proposal:7353/form Ay G m
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) Jasmine 05

This proposal has moved on
This proposal has moved on in the workflow.

Your Decision

Have been for this course (if not, please list What would you like to do with this proposal? ol
them below)?*
@Yes ONo O Approve O Hold .
O Reject O Suspend Wordton
- Status
O Cancel [
O Custom Route B
Assessment Procedures: .
Please comment on your decision below. Signatures
Relative o the University's mission and Student Learning Outcomes fres
Does this proposal require Teacher Education Council approval?” y v
Yes “No Decisions.
Make My Decision
Gyson
. oue
Warning: JE—
Current Step Activity pZd
Please be sure to review the proposal to ensure the accuracy of the response to the question e
rosslistings
below. Failure to respond correctly may result in the proposal being returned to you to 5
. N - (O originator Working ———1
complete a new proposal form. As this question opens a provisional step, once answered the 9D
onal step associated will not open or close accordingly. P
P P gly. Step Summary i

This step requires 100% approval from all participants to move forward

Does this proposal include any changes to the following: Core Requirement, Rubric (Prefix Participants
ie: BIOL), Number, Hours, Description or Pre-requisite?” () Jasmine O'Brien
“Yes "/No
Totals

Users Approved: 0
Users Rejected: 0

Walk Me Through
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Completing the New Course Form

Step 1: Select Form 5 or 9 from the Curriculog Form list. Click on the form name and
select the Blue Check mark icon to the right.

2 @ D Approval Processes | Curriculum X ] Medem Campus Catalog™: Man: X | + - [x] X
& C O nitps//apsu.curiculog.com/approval-proces: PR S s B B - D
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All Processes ‘ ‘ Courses ‘ ‘ Programs ‘ ‘ Others
Sort by:

Process Tille w

2ﬂ24 2025 #01 Gvadua(e Re\\se Course Form

z v
9mz ca ‘ ory m ol \
zu24 2025 #02 Academ\c Program Intake Form

z v
smsnumon S tuta\
20242025 #03 Academ\c Units Form
©0000 Z v
9 mandatory 12 tota \
O00000:O0000000: Z v

14 mangatory 16 total

[

v

mmzammu

2024-2025 #06 Gvadua(e Pvagvam Mad

O©00000

[

v

10 mantatoy 15 ot

20242025 #07 Le\(ev Of Noﬂﬂcaﬂon Form

©000 2 v

szumsn\

2024-2025 #04 Graduate New Academic Program Form ‘
2024-2025 #08 Undevuvadua\e New Academ\c onuvam Form ‘

O000O 000 Z v

1zmzatn14n\
Walk Me Through

E——)
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2024-2025 #09 Undergraduate New Course Form

v

I 2ﬂ24 2025 #05 Gvadua(e NEW Camse Form
]

*If the course you are proposing has an entirely new Rubric, please email
obrienjr@apsu.edu with the Rubric abbreviation so it may be added to the dropdown
menu.

Acalog will not have information for a new course and importing information will not be
an option.
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Step 2: Complete all asterisked items as you scroll through the form. If an asterisked
item already is prefilled with content from the import and that field requires update, then
you may just go ahead and click into the form remove the old information and insert the
new information. The form immediately will track changes without having to be launched
first.

2 @ D New Prop - 8 X
« G O nps ALY 3l e % - D
AP Elucian Degree Wor.. [ NewTab [ Proposals | Curricuiog  [ES] Acslog ACMS™:Sit.. AP Admissions [ Formstack Notficati.. % Home|Watermerk /, 2012PrinciplesOfAcr... @) Academic Policies, C.. AP Ellucian Degree Wor. Proposal Curriculog @) Resources TN Gov 8 Adabe Sign >
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X
New Proposal 1/14/2025 2:51 pm Approval Steps
2024-2025 #09 Undergraduate New Course Form 8
unlaunched © originator ror!
5 Import B RunimpactReport @ SaveAll Changes  “# Validate and Launch Proposal Participants @
; Files
— - (©) Jasmine O'Brien
Step Details »
Course Information ~ Crossiistings
O Academic Affairs Curriculum Coordinator .:‘)
Proposal
k] in** X Lookup
Read before you begin Participants
1. TURN ON help text before starting this proposal by clicking @ in the top right comer of the (© Jasmine O'Brien
heading
Step Details
2_FILL IN all fields required marked with an * after importing data. You will not be able to launch the
propasal without completing required fields. X
O Department Curriculum Committee Chair
3. LAUNCH proposal by clicking » in the top left coner. DO NOT make proposed changes before X
launching proposal Participants
Step Details
Please see the Implementation Timeline to assist you in determining the earliest implementation O Department Chair
date available for your proposal.
Participants
Semester” Year Step Details
Select an option Select an option
O College Curriculum Committee Chair
Participants
B Save All Changes ][ # Validate and Launch Proposal ]
[ o s Step Details Walk Me Through u

Step 3: If you are unable to complete the entire form at once, you may select “Save All
Changes” at the bottom so you may return to the form later for completion. If you
complete the entire form at one time, you will want to select “Validate and Launch
Proposal”.

o=
\ B Save All Changes L o Validate and Launch Proposal ]

¥ oo
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Step 4: Once you select “Validate and Launch Proposal”’ you will either be presented
with a screen showing you missed a required block like below:

2 ® D New Proposal 1/14/2025 251 pr X () Modem Campus Catalog™: Mar- X |+ - 8 =
<~ C () https//apsu.curriculog.com/pre 5/form APy QMmoo B - O
AP Ellucian Degree Wor.. [ NewTab [ Proposals | Curricuiog ] Acelog ACMS™:St.. AP Admissions [] Formstack Notficati.. % Home |Watermark  /, 2012PrinciplesOfcr.. @) Academic Policies, C... AP Ellucian Degree Wer. Proposal Curriculog @) Resources - TN Gov [ Adobe Sign >

Could Not Launch Proposal

Please correct the following errors before launching the proposal.

Proposal has validation errors
[

Walk Me Through

Or a screen asking you to launch if there are no errors. You will want to click on Launch
Proposal.

2 @ D New Proposal 1/14/2025 2551 pre X ] Modem Campus Catalog™ : Man X | + - 5 x
& G A nhups//apsu.curriculog.com, a1 B - O
AP Elucian Degree Wor.. [ NewTab [ Proposals | Curricuiog  [ES] Acslog ACMS™:Sit.. AP Admissions [ Formstack Notficati.. % Home|Watermerk /, 2012PrinciplesOfAcr... @) Academic Policies, C.. AP Ellucian Degree Wor. Proposal Curriculog @) Resources TN Gov 8 Adabe Sign >

Launch Proposal

You are about to launch this proposal. Once you have launched this proposal, it will begin the approval process. The proposal will appear in your task list under the "My Proposals”
tab and you may easily view its progress at any time. However, you may not edit the proposal after launch unless you are included in a particular step of the approval process.

e

Walk Me Through
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Step 5: Next you will want to navigate to the right side of the screen and select the
decisions icon. The fifth icon down (check mark).

2 ® D AAST - 1234 - Testing | Curriculur x B} Modem Campus Catalog™ s Mar X | - 8 x
<~ C & https;//apsu.curriculog.com/proposal: fform A 3 m £°) U
AP Elucian Degree Wor.. [ NewTab [ Proposals | Curricuiog  [ES] Acslog ACMS™:Sit.. AP Admissions [ Formstack Notficati.. % Home|Watermerk /, 2012PrinciplesOfAcr... @) Academic Policies, C.. AP Ellucian Degree Wor. Proposal Curriculog @) Resources TN Gov 8 Adabe Sign >

modern campus
é curriculum Agendas Accounts Reports.

Contribution of the course to the University's mission and strategic goals:*

Jasmine O'Br.

on
This proposal has moved on in the workflow.

test Discussion
Worktow
Course-level Student Learning Outcomes:* Status
test .3
Signatures
Topics Covered:* @
Files
test
Decisions
Opportunities for Student to Demonstrate their Learning:*
custon
fest Route
Assessment Procedures:”
test kO]
Proposal
Relative o the University's mission and Student Learning Outcomes Lookup

Does this proposal require Teacher Education Council approval?®
Yes “No

Modem Campus Curriculum™ Support Resource Portal

Modem Campus Curriculum™
V21151

025, Modem Campus

Walk Me Through

It will then show a screen where you have the option to Approve of Reject the proposal
by selecting the appropriate radio button. If you select Reject, you will need to put some
comments into the box. Once completed, you will click “Make My Decision”

2 ® D BI0L- 1011 - Introduction to 8c. X (] Modem Campus Catalog™: Mar. X | +

« C () https;//apsu.curriculog.com/proposal:

fform \

A Q3D = @ %

Formstack Notificati.. % Home |Watermark  /, 2012PrinciplesOfcr.. @) Academic Policies, C... AP Ellucian Degree Wer. Proposal Curriculog

AP Ellucian Degree Wor... [ NewTab [ Proposals | Curricuiog ] Acalog ACMS™ :Sit.. AP Admission:

@ Resources - TN Gov 3 Adobe Sign >

modern campus
é currlculum Agendas  Accounts  Reports

0 sasmine 06

This proposal has moved on
Your Decision This proposal has moved on in the workflow.
Have been for this course (if not, please list What would you like to do with this proposal? Noth
them below)?*
Yes No O Approve O Hold
O Reject O Suspend Workfiow
- Staus
Cancel |
Custom Route ®
Assessment Procedures: .
Please comment on your decision below. Signaures
Relaive fo the University's mission and Student Learning Outcomes fres
Does this proposal require Teacher Education Council approval?* ) v
Yes @No Decisions
Make My Decision
casom
. oute
Warning: R
Current Step Activity pZd
Please be sure to review the proposal to ensure the accuracy of the response to the question e
rosslisings
below. Failure to respond correctly may result in the proposal being returned to you to :
complete a new proposal form. As this question opens a provisional step, once answered the O originator Working )
I ste) iated will not 1 dingly. Propos:
onal step associated will not open or close accordingly. Step Summary ]
This step requires 100% approval from all participants to move forward | E——

Does this proposal include any changes to the following: Core Requirement, Rubric (Prefix
ie: BIOL), Number, Hours, Description or Pre-requisite?*
“Yes No

Participants
(©) Jasmine O'Brien

Totals
Users Approved: 0
Users Rejected: 0

Walk Me Through
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Program Modification

Step 1: Select Form 6 or 10 from the Curriculog Click the form name and select the Blue
Check mark icon to the right.

20242025 #04 Gvaqya(e New Academic Pvugra\y Form
000000 200000000 Z v

14 mandatory 16 total

2024-2025 #05 Graduate New Course Form
00000020000 Z v

10 mandatory 1 total

2024-2025 #06 Graduate Program Modification Form
00000030000 ] Z v
10 mandatory 18 total

2024-2025 #07 Letter of Notification Form

00000000 2 v

8 mandatory 9 total

2024-2025 #08 Und'ejgraduale New Acadgm\c Program Form
000000 000000

zZ v
12 mandatory 14 total
20242025 #09 Undergraduate New Course Form
000000000 Z v

9 mangatory 10 total

20242025 #10 Und{ejuvadume Program Modification Form
000000 X000 X2 i Z v
9 mandatory 17 tofal

Modem Campus Curiculum™ Support Resource Pertal

Modem Campus Curriculum™ © 2025, Modern Campus

V21151
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Step 2: Select the Radio button beside the word Program. This must be selected before
you are able to import the concentration, major, minor, or certificate.

2 @ D New Proposal 1/14/2025 318 pre X Moderm Campus Catalog™ : Men X | + - 8 X
& C O hitps//apsu.curriculog.com/proposal:7356/form PR S s B B - O
AP Ellucian Degree Wor... [ New Tab Proposals | Curriculog ) Acalog ACMS™ :Sit.. AP Admissions [CJ Formstack Notificati.. & Home |Watermark 7 2012PrinciplesOfAcr.. @) Academic Policies, C.. AP Ellucian Degres Wor. Proposal Curriculog @) Resources - TN Gov. Adobe Sign >
modern campus . B
é curricolum Agendas  Accounts  Reports e Jasmine 0'Br. o Q I
New Proposal 1/14/2025 3:18 pm Approval Steps
2024-2025 #10 Undergraduate Program Modification Form 8
unlaunched © originator
5 Import I Save All Changes Validate and Launch Proposal Participants
R . (© Jasming O'Brien
b4 d
General Catalog Information ~ Crosslistings
O Academic Affairs Curriculum Coordinator .:‘)
Proposal
Select Program below as the Type of Program before importing curriculum data Lookup

Participants
(©) Jasmine O'Brien

Type of Program:*

Program
(Shared Core

O Department Curriculum Committee Chair

Participants

**Read before you begin**

1. TURN ON help text before starting this proposal by clicking @ in the top right comer of the © Department Chair
heading

Participants

2. IMPORT curriculum data from the Catalog by clicking ¥ in the top left comer.

3. FILL IN all fields required marked with an * after importing data. You will not be able to launch the
proposal without completing required fields

O College Curriculum Committee Chair
4. LAUNCH proposal by clicking P in the top left corner. DO NOT make proposed changes before

Participants

[ B Save All Changes ][ # Validate and Launch Proposal ]
Walk Me Through

23



Step 3: Select the word Import from the tool bar underneath the form information.

2 @ D
< C

AP Ellucian Degree Wor.

<

modern campus

curriculum

@  https//apsu.curriculog.com/proposal:

New Proposal /1472025 316 pr ] Modem Campus Catalog™: Man X | -+

fform

[ NewTsb [ Propossis | Currcuiog ] Acslog ACMS™ sSt.. AP Admissions  [J Formstack Notficsti.. % Home | Watemark

Proposals Agendas Accounts Reports

New Proposal 1/14/2025 3:18 pm

2024-2025 #10 Undergraduate Program Modification Form 8
unlaunched

A5 Import [ Save All Changes Validate and Launch Proposal

Proposal Help v
General Catalog Information ~

Select Program below as the Type of Program before importing curriculum data.

Type of Program:*
(©Program
(OShared Core

**Read before you begin**

1. TURN ON help text before starting this proposal by clicking Q inthe top right corner of the
heading

2. IMPORT curriculum data from the Catalog by clicking Yinthe top left corner.

3. FILL IN all fields required marked with an * after importing data. You will not be able to launch the
proposal without completing required fields

4. LAUNCH proposal by clicking ¥ in the top left comer. DO NOT make proposed changes before

[ B Save All Changes ][ # Validate and Launch Proposal ]

) 2012princplesOfcr.. @ Academic Polces, .

Approval Steps

AP Ellucian Degree Wor.

A 3 Mm@

Proposal Curiculog @ Resources - TN Gov 8 Adobe Sign

@ Jesmine 0

O Originator

Participants
(©) Jasmine O'Brien

%3

Crossiistings

O Academic Affairs Curriculum Coordinator

Participants
(©) Jasmine O'Brien

D
P
i

O Department Curriculum Committee Chair

Participants

O Department Chair

Participants

O College Curriculum Committee Chair

Participants

Walk Me Through
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Step 4: You will now see a pop-up to select the bulletin year to import from.

Integration Manager - School - Microsoft Edge = O *

(9 https://apsu.curriculog.com/hermes?display=hermesAvailableLegend&method =proposal&systemltemld=170&... A

Import Data Into Your Proposal
Select an external system from which you would like to import curriculum data.

Acalog: 2024-2025 Undergraduate Bulletin

Cancel Import

25



Step 5: Select the filter drop down and then select Name.

Integration Manager - School - Microsoft Edge = O *

(9  https://apsu.curriculog.com/hermes?display=hermesSearch&method =proposal@systemltemld=1708type=pro... A

-
Search 2024-2025 Undergraduate Bulletin
Using the faceted search below, locate the course or program you would like to import into this proposal.
Filter Programs
Name = | | X
Add another filter | Filter by field v‘
Start Date: End Date: Sort Results By:
[ Exclude previously imported items
l Search Available Curriculum “ Select Another External System H Cancel Import I
-
L
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Step 6: Enter the appropriate Name of the program for which searching (i.e.: BIOL you

would type in Biology).

. Integration Manager - School - Microsoft Edge = O *
(9  https://apsu.curriculog.com/hermes?display=hermesSearch&method =proposal@systemltemld=1708type=pro... A
ry
Search 2024-2025 Undergraduate Bulletin
Using the faceted search below, locate the course or program you would like to import into this proposal.
Filter Programs
LRz = | Biology | X
Add another filter | Filter by field v‘
Start Date: End Date: Sort Results By:
‘ ‘ ‘ | ‘l Name ¥ | |
[ Exclude previously imported items
‘ Search Available Curriculum || Select Another External System H Cancel Import |
.
v

Step 7: Click Search Available Curriculum.
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Step 8: You will now want to select the appropriate program for modification. If you want
to modify information on the Major page itself, you will select the option with the degree

out beside it. Programs with no concentration or to modify the straight major, select the

program name with the word minor behind it, or the appropriately titled concentration or

minor.

Integration Manager - School - Microsoft Edge = O X
o,

‘ 8]  https://apsu.curriculog.com/hermes?display=hermesSearch@method =proposal8systemltemld=1708itype=pro... A

‘ ‘ ‘ Name X &~

| [] Exclude previously imported items |

Search Available Curriculum | Select Another External System | Cancel Import

Search Results (1tcs4f8)

6-12 Secondary Biology Education Concentration

Biology (B.S.)

Biology Major

Biology Minor

Ecology, Evolution, and Organismal Biology Concentration

Medical, Cellular, and Malecular Biology Concentration

Previous MNext

m

‘..
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Step 9: Review the program information to make sure you have selected the correct
program.

Integration Manager - School - Microsoft Edge = O *
(9 https://apsu.curriculog.com/hermes?display=hermesAvailableLegend&method =proposal&systemltemld=170&... A
Import Data Into Your Proposal a

Confirm the fields that will be imported into your proposal (only fields that are mapped will be listed here], If you
wouhld II(I«taht{Jt %nﬂi;ent the imported data from overwriting an existing figld in your proposal, click "Import Fisld" to
uncheck that field.

Once you click Import, yvour data will be validated against the proposal. Any data that is incorrect will have a
message telling you what is wrong with the data, and it will not be imported into the form to prevent errors.

Field Name Data Preview Import
Field

» General Catalog Information: Department: Department of Biology

» General Catalog Information: Proposed Title of Biology Major

Major/Minor (May be the same):

» General Catalog Information: Proposed Biology Major
Concentration Title {May be the same as above):
» General Catalog Information: Program Title for  Biology Major
Impaort:
» General Catalog Information: Program Type for Major
Modification:
» General Catalog Information: Degree Concentration
Designation:
» General Catalog Information: Program Austin Peay State University's Department of
Description: Biology provides an intellectual and mativational
environment for career development in many
areas of biology. Students can pursue training in
field biolog...
» General Catalog Information: Curriculum: Program has 13 cores and 30 courses.

Import This Item @ Return to Search = Select Another External System | Cancel Import

Step 10: Select Import this Item. All program information from Acalog will not filter into
the Program Modification Form.

Import This Item Return to Search Select Another External System Cancel Import
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Step 11: Once imported, you will begin working on completing all of the asterisk items in
the form. If something has content needing to be updated, simply click into that field
remove the current information and type in the new and updated information. The form
will automatically begin tracking changes.

2 @ D New Proposal 1/14/2025 318 pre X Madem Campus Catalog™ : Mar X | + - 5 x
& G A nhips/apsu.curriculog.com/prop A %@ m B - O
AP Elucian Degree Wor.. [ NewTab [ Proposals | Curricuiog  [ES] Acslog ACMS™:Sit.. AP Admissions [ Formstack Notficati.. % Home|Watermerk /, 2012PrinciplesOfAcr... @) Academic Policies, C.. AP Ellucian Degree Wor. Proposal Curriculog @) Resources TN Gov 8 Adabe Sign >

modern campus o bl
< currlculum Agendas  Accounts  Reports e Jasmine O'Br. o Q

1. TURN ON help text before starting this proposal by clicking @ in the top right comner of the Step Details

heading

2. IMPORT curriculum data from the Catalog by clicking ¥ in the top left comer. © Department Chair Incomplete

3. FILL IN all fields required marked with an * after importing data. You will not be able to launch the Participants

proposal without completing required fields O Amy Thompson

4. LAUNCH proposal by clicking P inthe top left corner. DO NOT make proposed changes before Step Details x

launching proposal ot
O College Curriculum Committee Chair Incomplete [5)

Proposal
Proposed Implementation Date: Participants Lookup

College of Science and Mathematics Curriculum Committee v
(© Nicholas Coleman *

Step Details

O College Dean Incomplete

Please see the Implementation Timeline to assist you in determining the earliest implantation date
available for your proposal

Semester* Year*

Select an option Select an option Participants
(© Karen Meisch

Department:*

Department of Biology *
eacher Education Council Chair/Director of Teacher Education  NotApplicable

Current Major/Minor Title:" O Academic Affairs Incomplete

Participants
(©) Tucker Brown

[ B Save All Changes ]’[ f Validate and Launch Proposal ] Step Details Walk Me Thi h
alk Me Throug -
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To update the Curriculum, you will want to follow the below steps:

e Enter any new courses to be added into the main curriculum area by selecting
Add or Import Course. If you select Add Course, you will only need to enter the
subject, course number and title. For importing, follow the steps outlined in the
course import information above.

Add Course:

2 ® D gy Major | Curriculum X ] Modem Campus Catslog™ :Mar X | 4

X

<~ C () https//apsu.curriculog.

T m e @ % D

[E] Acslog ACMS™: Sit.. AP Admissions  [[] Formstack Notifcati.. ¥ Home |Watermark  /, 2012PrinciplesOfAcr.. @) Academic Policies, C.. A Ellucian Degree Wor.. [ Proposal Curriculog @) Resources - TN Gov [ Adobe Sign >

Add Course [T —— .
This proposal has moved on in the workflow.

Add the course details below.

AP Ellucian Degree Wor... [ NewTab [ Proposals

Prefix:
BIOL

Code:
1234

Name:

Test

Add Course

Walk Me Through
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Once you have added the course or courses into the proposal, you will want to
select the View Curriculum Schema tab. For a program modification, the cores will already be
built and you will just need to select the appropriate area where you would like the course
added by selecting the carrot to the right of the core name and dropping the area open.

Curriculum:*

[ & Preview Curriculum ]

View Curriculum Courses ‘ ‘ View Curriculum Schema

Program CIP Code v u
General Education Core v u
Major Requirements that Satisfy General Education Core v u
Major Requirements v W
Lower Division Courses v u
Total Hours 8 v u

Upper Division Courses v W
Total Hours 32 v u

Major Guided Electives v W
Total Hours 4 v u

Free Electives v u
Total Hours 34 v u
Total Program Hours 120 v

[ Add Core ] [ Import Core ]
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To add the courses into the appropriate core, you will select Add Courses and it
will populate a list of courses available to you to add to that area.

Upper Division Courses v 0
Title
Upper Division Courses
Description
p

Courses
BIOL - 3000 - Biological Methods [ ]
BIOL - 3001 - Biological Methods Lab [ ]
BIOL - 3050 - General Microbiology [ ]
BIOL - 3051 - General Microbiology Lab [ ]
BIOL - 3060 - Zoological Diversity [ ]
BIOL - 3061 - Zoological Diversity Lab [ ]
BIOL - 3070 - Botanical Diversity [ ]
BIOL - 3071 - Botanical Diversity Lab [ ]
BIOL - 3130 - Genetics [ ]
BIOL - 3131 - Genetics Lab []
BIOL - 3330 - Principles of Evolution [ ]
BIOL - 3331 - Principles of Evolution Lab [ ]
RINI _ ANAN _ General Eralams -
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Choose couf§e i &t "

BIOL - 1110 - General Biology |

BIOL -

BIOL -

BIOL -

BIOL -

BIOL -

BIOL -

BIOL -

BIOL -

1 -

1120 -

121 -

1234 -

4110 -

4111 -

4120 -

4121 -

General Biology | lab

General Biology Il

General Biology Il Lab

Test

Animal Physiology

Animal Physiology Lab

Plant Physiology

Plant Physiology Lab

CHEM - 1110 - General Chemistry |

Add Course

Click on the courses from the list you would like added. Once you have selected
all of those click Add Course.

CHEM - 1121 - General Chemistry Il Lab

Add Course
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If you wish to delete a course, you will need to delete it from the schema first and
then the main area of the curriculum as well. You will select the area where the course
is, drop it down by using the carrot and then select the trash can to the right.

S @ B B ooy Major|Curiculum x
< C

AP Ellucian Degree Wor.

Moder Campus Catalog™ : Man: x |+

(& https//apsu.curriculog.com/propo: fform

[ NewTsb [ Propossis | Currcuiog ] Acslog ACMS™ iSt.. AP Admissions  [J Formstac Notficsti

modern campus
é curreulunm Agendas  Accounts  Reports
Professional Health program are encouraged to consult with their academic advisor and

complete the Pre-Professional Health minor.

Curriculum:*

View Curriculum Courses ‘ ‘ View Curriculum Schema

Program CIP Code v
General Education Core v
Major Requirements that Satisfy General Education Core v
Major Requirements v
Lower Division Courses v
Total Hours 8 v
Upper Division Courses v
Title

Upper Division Courses

Description

Courses
BIOL - 3000 - Biological Methods
BIOL - 3001 - Biological Methods Lab
BIOL - 3050 - General Microbiology

BIOI - 3051 - General Microhioloav | ah

% Home | Watermark

2 Preview Curriculum

Aty Gt @B % - O

2012PrinciplesOfAcr.. @) Academic Policies, C.. AP Ellucian Degree Wor. Proposal Curriculog @) Resources - TN Gov [ Adobe Sign >

Your Decision

What would you like to do with this proposal?

O Approve O Hold
O Reject O Suspend
O Cancel

O Custom Route .73

Please comment on your decision below. Signatures.

Make My Decision

Current Step Activity

O Originator

Step Summary
This step requires 100% approval from all participants to move forward

Working

Participants
(©) Jasmine O'Brien

Totals
Users Approved: 0
Users Rejected: 0

Walk Me Through
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e Once you have deleted this from the schema go back to the View Curriculum Courses and select
the trash can to the right of the appropriate course.

2 @ D Biology Major | Currculum x ] Modem Campus Catalog™: Man X | + - 5 x
< C () hitps;//apsu.curriculog.com/propo: form AR+ Om B - O
AP Ellucian Degree Wor... [ New Tab Proposals | Curriculog ) Acalog ACMS™ :Sit.. AP Admissions [ Formstack Notificati.. & Home | Watermark 2012PrinciplesOfAcr.. @) Academic Policies, C.. AP Ellucian Degree Wor. Proposal Curriculog @) Resources - TN Gov. Adobe Sign >

Jasmine 0'Br.

modern campus
é curricolum Agendas  Accounts  Reports
Professional Health program are encouraged to consult with their academic advisor and

complete the Pre-Professional Health minor.

moved on

Your Decision

What would you like to do with this proposal?

Curriculum:* O Approve O o
2 Preview Curriculum @ R O Suspend
View Curriculum Courses ‘ ‘ View Curriculum Schema O Cancel
_ 5 Custom Route .73
Program CIP Code v &
Sinatres

Please comment on your decision below.

General Education Core v ¥ @
Files
Major Requirements that Satisfy General Education Core v

Major Requirements v i ’

Lower Division Courses v ¥ Make My Decision Y

Gasom
Total Hours 8 v & e
Current Step Activity pZd
Upper Division Courses v i Crosslistings
Worki
Tite (O originator jorking )
Upper Division Courses Step Summary Ropesat
This step requires 100% approval from all participants to move forward
Description
Participants
z (©) Jasmine O'Brien
Courses Totals
BIOL - 3000 - Biological Methods w Users Approved: 0
_ Users Rejected: 0
BIOL - 3001 - Biological Methods Lab u
BIOL - 3050 - General Microbiology w

Walk Me Through
RIOI - 3051 - General Microbioloav | ab

¢ Once you complete your curriculum changes, please attach the updated side by
side:

Academic Program Development and Modification

e Select Save All Changes
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https://www.apsu.edu/academic-course-and-program-development/academic-program-development-and-modification.php

Step 12: If you are unable to complete the entire form at once, you may select “Save All
Changes” at the bottom so you may return to the form later for completion. If you
complete the entire form at one time, you will want to select “Validate and Launch

Proposal”.

[ B Save All Changes }{ o Validate and Launch PMWE}:*

Step 13: Once you select “Validate and Launch Proposal” you will either be presented
with a screen showing you missed a required block like below:

D New Proposal /1472025 316 pr ] Modem Campus Catalog™ : Man X | -+

@
]

e
e
<« &  https//apsu.curriculog.cor

AP Ellucian Degree Wor.. [ NewTab & Proposals | C og [E] Acalog ACMS™:Sit.. AP Admissions Formstack Notificati.. % Home | Watermark 2012PrinciplesOfacr.. @ Academic Policies, C.. AP Ellucian Degree Wor... [& Proposal Curriculog @) Resources - TN Gov [ Adobe Sign >

Could Not Launch Proposal

Please correct the following errors before launching the proposal

Proposal has validation erors
==

Walk Me Through

[ ]
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Or a screen asking you to launch if there are no errors. You will want to click on Launch

Proposal.

2 @ O New Proposal 1/14/2025 318 pre X Moder Campus Catslog™ : Man: X | =+
< C

AP Ellucian Degree Wor.

@ https//apsu.curriculog.com/prop: fform

[E] Acslog ACMS™: Sit.. AP Admissions  [T] Formstack Notifcati.. ~ # Home |Watermerk  /, 2012PrinciplesOfAcr.. @) Academic Policies, C.. AP Ellucian Degree Wor. Proposal Curriculog

[ NewTsb [ Propossis | Curricuiog

Launch Proposal

You are about to launch this proposal. Once you have launched this proposal, it will begin the approval process. The proposal will appear in your task list under the "My Proposals”
tab and you may easily view its progress at any time. However, you may not edit the proposal after launch unless you are included in a particular step of the approval process.

Launch Proposal

DA« RNV 4

@ Resources - TN Gov B8 Adobe Sign

Walk Me Through

Step 14: Next you will want to navigate to the right side of the screen and select the

decisions icon. The fifth icon down (check mark).

2 ® D gy Major| Curriculum % ] Modem Campus Catslog™ :Mar x| 4
< C

AP Ellucian Degree Wor.. [ NewTab [ Proposals | Curricuiog

modern campus
< Curriculum Agendas

test

@ https//apsu.curriculog.com/proposa fform

Formstack Notificati.. % Home |Watermark  /, 2012PrinciplesOfcr.. @) Academic Policies, C... AP Ellucian Degree Wer. Proposal Curriculog

[E] Acslog ACMS™: Sit.. AP Admissions

Accounts Reports

Assessment

Provide a plan for assessing student learning outcomes while the students are enrolled in the
program and after they have completed the program.

Assessment:®

test

Are additional library resources needed to support the program?*

*Yes "'No

Does this proposal require Teacher Education Council Chair approval?*

*Yes "'No

Does the type of change selected above require APSU Board of Trustees' approval (items
marked with the club symbol)?*

*Yes "'No

Does the type of change selected above require THEC approval (Items marked with the
spade symbol)?*

*Yes "'No

Does this require SACSCOC approval?*
“Yes No

DA« RNV 4

@ Resources - TN Gov B8 Adobe Sign

k3 Jasmine 0'Br.

on
This proposal has moved on in the workflow.

Discussion

Signatures

Crossiistings

Proposal
Lookup

Walk Me Through
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It will then show a screen where you have the option to Approve of Reject the proposal
by selecting the appropriate radio button. If you select Reject, you will need to put some
comments into the box. Once completed, you will click “Make My Decision”

2 @ O Biology Major | Curriculum X Modem Campus Catalog™ : Man- X | =+ - a X
& G (& hitps//apsu.curiculog.com/p: ] A @ m B - O
AP Ellucian Degree Wor... [ New Tab Proposals | Curriculog [} Acalog ACMS™ :Sit.. AP Admissions. ¥ Home | Watermark 2012PrinciplesOfAcr.. @) Academic Policies, C.. AP Ellucian Degree Wor. Proposal Curriculog @) Resources - TN Gov. Adobe Sign >

modern compus g
é curriculum Agendas  Accounts  Reports Jasmine O'Br.
This proposal has moved on
test Your Decision This proposal has moved on in the workflow.
What would you like to do with this proposal?
Assessment © Approve O Hold
O Reject O Suspend
Provide a plan for assessing student learning outcomes while the students are enrolled in the © cancel
rogram and after they have completed the program. - N
prog 4 P preg O Custom Route .73
Please comment on your decision below. Signaures
Assessment: P
test Flles
y v
Are additional library resources needed to support the program?* O
Sves ONo Make My Decision Py
Custom
Route
Does this proposal require Teacher Education Council Chair approval?* Current Step Activity =
“Yes No Crosslistings
O Originator Working O
0
Does the type of change selected above require APSU Board of Trustees’ approval (items Proposal
R © Step Summary Lookup
marked with the club symbol)? This step requires 100% approval from all participants to move forward
“Yes CNo
Participants
() Jasmine O'Brien
Does the type of change selected above require THEC approval (Items marked with the
spade symbol)?* Totals
Syes ON Users Approved: 0
es Mo Users Rejected: 0

Does this require SACSCOC approval?*
Dves ONo Walk Me Through
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New Program Form

Step 1. Select Form 4 or 8 from the Curriculog Form Menu. Hoover your mouse over

the appropriate form and select the Check Mark button to the right to start the proposal.

9 mandatory 12 total

20242025 03 Academic Units Form
CO0O0C0O00

Z

2024-2025 #04 Graduate New Academic Program me
000000 :00000000:

14 mandatory 16 total

10 mandatory 11 total

2024-2025 #05 Graduate New Course Form
00000 ;0000

]

10 mandatory 18 total

2024-2025 #06 Graduate Program Mod|
CO0000O 0000

Z

2 mandatory 9 total

2024-2025 #07 Letter of Notification Form

00000000

2024-2025 #08 Undergraduale New Academ\c Program Form

m— 5555065555
12 mandatory 14 total

2024-2025 #09 Undergraduate New Course Form

I 000000 ;000

9 mandatory 10 total

Step 2: Select the Radio Button beside the word Program at the top of the form.

——>

New Proposal 1/15/2025 8:37 am

2024-2025 #08 Undergraduate New Academic Program Form

unlaunched

B Import @ Save All Changes

Proposal Help

General Catalog Information

Select Program below.

Program Type:*
@ Program
() Shared Core

+f Validate and Launch Proposal

**Read before you begin**

“
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Step 3: Complete all Asterisked items. (No import is necessary as this is a completely
new program.)

Step 4: Add the Curriculum for new programs.

Add all courses which will be utilized for your program. For Undergraduate
programs, you will need to ensure you have added, under the Curriculum

Schema, a core labeled General Education. You will not need to specifically add

any courses as there will be a link that will take individuals to those course
listings.

You will most likely utilize both ways to add courses to the new program. If the
program is utilizing courses already in existence, you will simply import the
courses following the steps outlined in the Course Revise Form steps on pages
9-14. If there are new courses to be added, you will simply click the add course
button. A new screen will pop up and you will enter the subject, course number,
and title appropriately and click add course when completed.

Add Course

Add the course details below

Prefix:

TEST

Code:
1234

Name:

Testing training

Add Course | Cancel |
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Once you have imported or added all courses to the View Curriculum Courses
list, you will next need to add all course into the appropriate areas of the
program. The side-by-side document located at Academic Program Development
and Modification will assist with identifying the appropriate heading (Major Core
Requirements, Lower Division Courses, Upper Division Courses, Concentration
Requirements etc.).

Click on the second Curriculum tab labeled View Curriculum Schema.

Curriculum:*

[ & Preview Curriculum ]

‘ View Curriculum Courses ‘ | View Curriculum Schema

[ Add Core ] [ Import Core ]

Next, you will simply click on Add Core for each core area you need to add to the
program. Follow the side by side to set these cores up.

Curriculum:*

[ £ Preview Curriculum ]

‘ View Curriculum Courses ‘ | View Curriculum Schema

— [ Add Core ] [ Import Core ]
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https://www.apsu.edu/academic-course-and-program-development/academic-program-development-and-modification.php
https://www.apsu.edu/academic-course-and-program-development/academic-program-development-and-modification.php

e Below is an example of what the core areas would look like. To add your courses
to each core area from the list, you will simply click on the carrot to the right and
drop the area down. You will then see Add Course.

Curriculum:*

[ 4 Preview Curriculum ]

View Curriculum Courses ‘ ‘ View Curriculum Schema
Program CIP Code ~ 0

Title
Program CIP Code

Description

Courses
No Courses

[ Add Courses ][ Add Custom Text ]

General Education Core v u
Major Core Requirements v u
Lower Division Courses v u
Total Hours v u

[ Add Core ] [ Import Core ]
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¢ Once you have selected Add Courses, a new box will pop up showing you all the
courses available for that area. Click on the appropriate course(s) and once you

have selected all of those, click Add

Choose courses to add

BIOL - 1021 - Diversity of Life Lab

BIOL - 1041 - Human Biclogy Lab

BIOL - 1110 - General Biology |

BIOL - 1111 - General Biology | lab

BIOL - 1120 - General Biology I

BIOL - 1121 - General Biology Il Lab
BIOL - 1234 - Honors Seminar in Biology

BIOL - 2010 - Human Anatomy and Physiology |

— Add Course
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Step 5: Once you have completed all information necessary for the form, scroll to the
top right and select the Files Icon (paper clip).

Steps to

Approval

Files

-
b
Crosslistings
D
Proposal

Lookup

-

Step 6: Select Browse and locate the file needing to be uploaded. Select Upload.

Upload File

File | Choose File | No file chosen

Upload

Attached Files

There are no attached files.

*Repeat for each attachment needed.
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Step 7: Go to the bottom of the form and select the Validate and Launch Proposal
button.

[ B Save All Changes ][ o Validate and Launch Proposal J _

Step 8: Once you select “Validate and Launch Proposal” you will either be presented
with a screen showing you missed a required block like below:

Could Not Launch Proposal

Please correct the following errars before launching the proposal

Proposal has validation errors
=

Or a screen asking you to launch if there are no errors. You will want to click on Launch
Proposal.

Launch Proposal

‘You are about to launch this proposal. Once you have launched this proposal, it will begin the approval process. The proposal will appear in your task list under the "My Proposals”
tab and you may easily view its progress at any time. However, you may not edit the proposal after launch unless you are included in a particular step of the approval process

Launch Proposal
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Step 9: The final step is to approve your proposal and move it on to the next step. You
will want to select the Decisions icon on the right hand side (Checkmark)

X

Workflow
Status

k *
.2
Signatures
Files
Decisions
Custom
Route

‘

A
Crosslistings
D
Proposal

Lookup

e —




Step 10: Next you will select the radio button beside approve and then select Make my

Decision.

Your Decision

What would you like to do with this proposal?

— ) Approve ) Hold

) Reject ) Suspend
) Cancel
(O Custom Route

Please comment on your decision below.

- Make My Decision
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