
Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

STEP 1: Go to the Praxis website 
https://praxis.ets.org/storehome.html. Sign in or register 
at the purple button in the top right corner. Click Find 
Tests & Prep in the website header menu.  

  

 

 

Step 2: Click on Find Tests & Prep 

 

 

 

 

STEP 3: Type in your requested test. 

 

 
 

 

 

STEP 4: Click Add to Cart, and the test will appear in your 
shopping cart.   

 

https://praxis.ets.org/storehome.html


Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

STEP 5: Once you have added all necessary tests, go to 
your shopping cart to review your order.   

 

 

STEP 6: You will see your selected test and be able to 
review and change your account information. 

 

 
 

 
 

 



Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

 

STEP 7: Under the Educator Preparation Program, you will 
need to select Austin Peay State University so that your 
Praxis scores will be sent to us for licensure verification.  

To choose a college/university, select the Edit button.  

 

 

 

 

 

 

 

STEP 8: Once you select Edit, a Search bar will appear 
where you can search Austin Peay by name, select Austin 
Peay, and then click Save. 

 

 

 



Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

 

STEP 9: Agree to the Terms and Conditions by checking the 
box shown below.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

STEP 10: You will then click Schedule Your Test(s).  To find 
a Test Center, complete the following steps as shown. 
 
Click Test Center: 

Enter Zip Code: XXXXXX 

Select appropriate city 

Click arrow under Test Center 

Select Test Center from options available: 

 

  

 



Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

 

STEP 11: Once a test site has been selected, click Find 
available dates to schedule a test date. 

 

 

 

 

 

 

 

 

 

STEP 12: Select available date from circle around the date. 
For example:  

 

 

 

 

 

 

 



Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

 

STEP 13: Once you click a circled date, select an available 
time from options available. Select the time and hit 
continue. 

 

 

 

 

 
 
 
 
 

 
 
 

STEP 14: Confirm your Testing Information and select 
Continue. 

 

 

 



Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

 

STEP 15: At this point, you will see a free Test Preparation 
options already in your cart. You can add additional 
preparation material to your cart if you wish at your own 
expense. Once you added these to your cart, click 
Continue.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

STEP 16: Review your Cart and make sure everything is 
correct. At this point, you can Enter Your Voucher Code. 
After typing in voucher code be sure to hit the + sign.  

 

 

 

 

 

 

 

 

 

 

Step 17: Click Edit information for Educator Preparation 
Program and Select yes to sending the score to them 

 

 



Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

STEP 18: Once your voucher code is entered, you will see a 
zero balance. Please note that you may need to Zoom Out 
in your browser during Checkout Process to see the 
Proceed to Payment button.   

 

STEP 19: Check the box below to agree to the policies. 

 

 

STEP 20: You will see a success message. If you do not see 
a success message, call (609) 771-7395 for assistance. 

 

 



Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

STEP 21: You will be able to see your Purchase Details. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

STEP 22: You can add a score recipient as shown below. 
Please make sure Austin Peay and the Tennessee State 
Department of Education are selected. You can click Edit 
to add additional Recipients.  

 

 

 

 

 

 

 

 



Important Information: 
Tennessee requires a full and correct Social Security number (SSN) in order to receive score reports and process educator certification applications. 
Failure to provide an SSN will delay processing of licensure applications. 
 

STEP 23: If you added a recipient, make sure to save 
changes. Then Click Back at the top. 

 

 

 

 
STEP 24: You should be back at your homepage. See below 
to view or modify your order.  

 

  


