5 Steps for Parent to sign Verification Worksheet in Dynamic Forms:

1. Student enters parent name and parent email address while completing the Verification

Worksheet.
Form Participants
Relationship Contact Information

|Enter contact information > Parent
The email address that student Form Participants
lists needs to match the email Reioaenie Eeftac, pmaten S el

First name

address the r')arent uses |n'Step o — Lot s =
3 to create his/her Dynamic AW
Forms Account — see below .

2. Parent will get an email from Dynamic Forms with a link to create an account. Parent will
click on the link in the Email.

Dynamic Forms: 2015-2016 Federal Student Aid Verification Wo...

notify@My.maricopa.edu

You are receiving this e-mail because Beatrice Cerna needs your help in completing the 2015-2016
Federal Student Aid Verification Worksheet V1, V5 (Dependent). Please click the link below to login
to your site.

INOTE: Once logged in, please proceed to Pending / Draft Forms, scroll down to the Forms
you need to complete section and click Complete the Form link to cosign this form.

3. Ifitis the first time logging into Dynamic Forms, parent will click on “Get Started”. This will
give the parent the opportunity to create an account with Dynamic Forms. NOTE: If parent
is also an Austin Peay student, the parent will need to use a personal email account, not a
Austin Peay email account.

Create Account

Qur enroliment process is fast, easy and secure. Once enrolied, you will immediately
convenient online access to complete required forms, view pending forms, and review|
completed forms history

Are you a new user?

Enroll now for a user name and password. Usemame: |

Usemame restriclions.

- Must b ot st 8 characiers long
Get Started - Must contain a least ons leter

Password

Confirm password
Password resiriclions:
» Must be at lesst 8 characters long
= Cannot contain your usemame.
= Must contain 3 of the 4 types of characlers below.

The email address that parent lists needs to e tncle T8
match the email address the student listed Fistname: | |
in Step 1. — see above ) S '

E-mail address

Confirm e-mail address.

Secret question: | Please select —

Seerel question answer
Answer Hint: |

[ create Account |
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4. After parent creates an account with Dynamic Forms, the parent will get another email to
Activate the Account. Make sure the parent checks the Junk/Spam folder if the email is not
in the parent’s Inbox. Once this email is received, the parent will click on the Link and it will

activate the parent’s account.

Activate your account.

We sent an email to: _@yahoo.com. Please visit the link provided in that
email to activate your account.

5. Parent will then log in and will have the option to sign the Pending Form that the student
has created. Once the parent is logged in, they will click on the Pending/Drafts Forms folder

and then click “Complete Form”.

Weicome to Dynamic Forms!

our Pending { Draft Forms and your completed Forms History Forms you need to complete:
iea: college or universily website 10 access 3
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6. Students who need assistance may send an email (from the student’s Austin Peay official
student email) to rayburna@apsu.edu.
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