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	Policy Statement



This is the key statement of the University’s position. It should be a short paragraph that generally states what the University requires or adheres to, what its objectives are, or what the standards or values are. The policy statement should begin as follows: “It is the policy of Austin Peay State University…”

	
	Purpose



The purpose is used to provide a brief introduction and background information regarding the need for the policy. It allows readers to see the policy in a wider context and understand the rationale behind it. The purpose section should begin as follows: “The purpose of this policy is to…”
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