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THE ABSTRACT IS THE TITLE OF THE PAPER/ARTICLE AS A HEADING IN ALL CAPS 

The abstract (if requested by your instructor) should only be ONE paragraph and 200 words or 

less. It should be a short summary of your paper.  

Keywords: 3-5 keywords (these are generally used to index an article when published so you 

may not need them. Add them if requested by your instructor) 
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FIRST LEVEL HEADING IN ALL CAPS 

This Is an Italicized Second-level Header 

 If you have another sub-section, indent it like this and italicize. Text for this section 

comes immediately after the sub-heading’s period.  

SECTION HEADING 

The first paragraph of a section should not be indented. The indented paragraphs would begin 

with the second paragraph. 

 This is the second paragraph so this and following paragraphs would be indented. If your 

instructor tells you to organize this in a different way, follow your instructor’s guidelines. 
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ENDNOTES 

1Enter information for note #1 here 

2Enter information for note #2 here 
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APPENDIX A: COURSE SCHEDULING DATA 

Demographic information, survey tools, graphs, and other data can go in appendices or within 

the body of your paper. You decide! 

APPENDIX B: SURVEY RESPONSES 

Just another example of an appendix. 

 

 


